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New Hire Checklist

Candidate name; 2#FA . - T. ToM As
‘Designation: TrecuTIVE SECLETHEY
Department: OPeyaionts suppott Oreudive,
Date of Joining: 22| &8| 2030

Pre-Arrival Steps
HR Interview (Telephonic) v
Assessment
HR 2" interview
Hiring Manager Interview
Additional Interview L
Education (Min. Requirement Met) L~ )
Experience ol h:
Employed - el s
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Notice Period (if applicable)
Last Salary Withdrawn

Expected Salary LoARK
{ Vaccinated Against Covid 1 /l M
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DocUumentation: . ;" Notes.

2 Cnic's

2 Photographs
Experience letter
Resignation Acceptance
Educational Documents
Payslips (if any)
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Onboarding =305 P YES ENO: [ | Notes

Orientation )
| Credentials Y%

NN | —

i Email Address ; 2a~vAflomas @Lf?‘ﬁ G\mw‘t. com
| Phone Number O3iF -8913064 !




